
Co u rse Re g i st ra t i o n
Re g i st ration 
Being re g i ste red with the unive rs i ty and
the College of Engineering and co m p l et-
ing co u rse enro l l m e nt are two diffe re nt
t h i n g s. To be re g i ste red with both the uni-
ve rs i ty and the College of Engineering,
n ew stu d e nts must have

• obtained their ID ca rd ,

• paid their bursar bill,

• s u b m i tted all re q u i red health fo r m s
to Gannett Health Ce nte r, and

• a ttended a freshman or tra n sfe r
b r i efi n g .

Stu d e nts who have not fo l l owed this
p ro ce d u re must re g i ster with both the
u n i ve rs i ty re g i st rar (B7 Day Hall) and the
engineering re g i st rar (158 Olin Hall) and
then meet with an advisor in Engineering
Advising (167 Olin Hall) to re ce i ve and dis-
cu ss co u rse re g i st ration mate r i a l s.

Co ntinuing stu d e nts are auto m a t i ca l l y
re g i ste red after the due date of the
tuition, provided the above criteria have
been met and the stu d e nt has no aca-
demic or judicial encu m b ra n ces preve nt-
ing re g i st ration. Just the Fa c ts, a stu d e nt
se r v i ce on Bear Access, will provide stu-
d e nts with information re g a rding their
re g i st ration sta tus at the beginning of
each se m este r.

The Co u rse Ad d / D rop Fo r m
Early in the se m ester stu d e nts can use
Co r n e l l ’s electronic add/d rop system on
"J u st the Fa c ts" to make most of their
co u rse enro l l m e nt changes. Some "per-
m i ssion only" co u rses may re q u i re that
stu d e nts co m p l ete and submit an
a d d /d rop form, which can be obtained by
visiting the Engineering Re g i st ra r’s offi ce,
1 58 Olin Hall.

To co m p l ete the add/d rop form, stu-
d e nts need to provide the fo l l owing info r-
m a t i o n :

• Social Se cu r i ty number, se m este r
and year of study (e.g., FA ’00, SP
’01), and the stu d e nt’s printed full
n a m e.

• The six-digit co u rse ident i fi ca t i o n
number (C I D), the depa rt m e nt/
co u rse name, and the number of
c redit hours for the co u rse a stu d e nt
w i s h es to change. (This info r m a t i o n
can be found either online thro u g h
Bear Access or in the Co u rse and
Room Roste r, co p i es of which are
available in the Engineering
Re g i st ra r’s offi ce.) 

• A p p roval from the depa rt m e nt offe r-
ing the co u rse. Be ca u se each depa rt-
m e nt ke e ps a running tally of the
n u m b e rs of stu d e nts enrolled in ea c h
l e c tu re, section, or lab, stu d e nts
m u st re ce i ve depa rt m e ntal approva l
b efo re making formal changes to
their sc h e d u l e. (The location of
d e pa rt m e ntal offi ces can be found in
the campus dire c tory or Co u rses of
Stu d y. )

• The signatu re of the stu d e nt’s advi-
so r. This indica tes approval of the
p ro p osed schedule changes. (Plea se
n ote that the adviso r’s signatu re is
n ot necessary if the stu d e nt is mere-
ly exchanging lectu res, se c t i o n s, or
l a bs within the same co u rse. )

• Sign and date the fo r m .

Af ter the add/d rop form is co m p l ete d ,
the stu d e nt should deliver it in person to
the Engineering Re g i st ra r’s offi ce in 158
Olin Hall. Th e re, a sta ff member will
p ro cess the changes and return one co py
of the form to the stu d e nt. It is ve r y
i m p o rta nt that the stu d e nt keep this
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re co rd of the change and check their
schedule periodically on Bear Access dur-
ing the se m ester for accu ra cy.

Adding a Co u rse
During we e ks one to three of the se m es-
te r, stu d e nts may add co u rses to their
schedule anytime befo re the end of the
t h i rd week of classes, using Co r n e l l ’s elec-
t ronic add/d rop system or an add/d ro p
form mentioned in the previous se c t i o n
for "permission only" co u rses.

Af ter week three (a f ter the end of the
t h i rd week of classes), a petition (ava i l-
able in the Engineering Re g i st ra r’s offi ce,
1 58 Olin Hall) will be re q u i red in addition
to the add/d rop form to add a co u rse.
L i ke the add/d rop form, the petition must
be endorsed by the stu d e nt’s adviso r. Th e
co m p l eted petition and add/d rop fo r m
should be submitted to Engineering
Advising, 167 Olin Hall.

D ropping a Co u rse
During we e ks one to seven of the se m es-
te r, stu d e nts may drop co u rses from their
schedule anytime befo re the end of the
seve nth week of classes, using Co r n e l l ’s
e l e c t ronic add/d rop system or an
a d d /d rop form mentioned earlier fo r
" p e r m i ssion only" co u rses.

During we e ks 8 to 12 (a f ter the end of
the seve nth week of classes and befo re
the end of the twelfth we e k), a pet i t i o n
(available in the Engineering Re g i st ra r’s
offi ce, 158 Olin Hall) will be re q u i red in
addition to the add/d rop form to drop a
co u rse. Like the add/d rop form, the pet i-
tion must be endorsed by the stu d e nt’s
a cademic adviso r. The co m p l eted pet i t i o n
and add/d rop form should be submitte d
to Engineering Advising, 167 Olin Hall.

Co u rses dropped after the seve nt h

week will be auto m a t i cally marked with a
"w" (for withdrawal) on the official tra n-
sc r i pt where the grade would normally
a p p ea r.  "W" is a matter of re co rd, its
re m oval ca n n ot be pet i t i o n e d .

P l ea se note that no co u rses may be
d ropped fo l l owing the end of the twe l f t h
week of classes, even with a pet i t i o n .

Changing a Grade Opt i o n
During we e ks one to three of the se m es-
te r, changing a grade option (on co u rses
w h e re a choice between letter or S/ U
g rade is offe red) may be acco m p l i s h e d
with the online add/d rop system, or with
an add/d rop form for "permission only"
co u rses. If an add/d rop form is used, per-
m i ssion of the fa cu l ty advisor and co u rse
i n st r u c tor or depa rt m e ntal re p rese nta-
t i ve must be obtained. The co m p l ete d
a d d /d rop form should be submitted to
the Engineering Re g i st ra r’s offi ce, 158
Olin Hall, by the end of the third week of
c l a sses.

I m p o rta nt: Af ter the end of the third
week of classes, the grading option may
n ot be changed, nor will stu d e nts be per-
m i tted to add a co u rse in which they we re
p reviously enrolled (in the cu r re nt
se m este r) under a diffe re nt grade opt i o n .
( For more information on the S/ U
G rading Option, see "Gra d es and Cre d i t"
in this handbook.)

Changing Credit Hours
Ce rtain upper- l evel co u rses in the
Engineering cu r r i culum are offe red with
" va r i a b l e" credit hours. Stu d e nts decide
the number of cre d i ts they wish to
a tte m pt at the time they enroll in the
co u rse, in co n s u l tation with the inst r u c-
tor and their fa cu l ty adviso r. (For exa m-
p l e, a co u rse might be listed as "va r i a b l e
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to 5 cre d i ts." This means that a stu d e nt
could enroll in the co u rse for as many as
5 credit hours, although options invo l v i n g
4 or fewer credit hours ex i st.

During we e ks one to three of the
se m este r, changing credit hours (o n
co u rses that offer variable cre d i t) may be
a ccomplished with the online add/d ro p
system, or with an add/d rop form fo r
" p e r m i ssion only" co u rses. If an add/d ro p
form is used, permission of the fa cu l ty
a d v i sor and co u rse inst r u c tor or depa rt-
m e ntal re p rese nta t i ve must be obta i n e d .
The co m p l eted add/d rop form should be
s u b m i tted to the Engineering Re g i st ra r’s
offi ce, 158 Olin Hall, by the end of the
t h i rd week of classes.

Af ter the end of the third week of
c l a sses, variable credit hours may not be
changed exce pt by petition (see prev i o u s
section on "adding a class after we e k
t h re e" for specific inst r u c t i o n s) .

Co u rs E n roll (Co u rse Pre -
e n ro l l m e nt)
Each se m este r, there is a period (u s u a l l y
n ear midte r m) during which stu d e nts
e l e c t ro n i cally re q u est co u rses they plan
to ta ke during the fo l l owing term, using
an online se r v i ce called Co u rs E n roll. It
p rov i d es the most accu ra te, up-to - d a te
l i stings of co u rse offerings for the co m i n g
se m ester and is available through any
campus terminal co n n e c ted to Bea r
Access— even in the res i d e n ce halls!

Each se m este r, the Unive rs i ty
Re g i st ra r’s offi ce assigns each class
(f reshman through se n i o r) a two -we e k
period during which Co u rs E n roll will be
a ccessible through Bear Access. Th i s
a ccess schedule will be published in writ-
ten form by the Unive rs i ty Re g i st ra r’s
offi ce and in the weekly e-mail news l ette r,
The Su n d i a l .

To re q u est co u rses through Co u rs
E n roll stu d e nts should

• d etermine their Co u rs E n roll access

period by reading The Sundial or by
co ntacting the Engineering
Re g i st ra r’s offi ce, 158 Olin Hall.

• pick up a co py of the Co u rse and
Time Roster from the Engineering
Re g i st ra r’s offi ce in 158 Olin Hall.
( P l ea se note that this step is opt i o n a l
b e ca u se the most accu ra te co u rse
d a ta can be found directly on
Co u rs E n ro l l . )

• decide which co u rses they wa nt to
ta ke for the coming se m este r, ke e p-
ing in mind the re q u i re m e nts fo r
b oth the Common Cu r r i culum and
their intended major pro g ra m .

• u se Co u rs E n roll to enter their co u rse
c h o i ces directly onto the unive rs i ty
m a i nf rame co m p u te r. (Re m e m b e r,
a ccess to Co u rs E n roll is gained
t h rough Bear Access, using the stu-
d e nt’s network ident i fi cation co d e
and is available only during the two -
week enro l l m e nt period assigned to
the stu d e nt’s class by the Unive rs i ty
Re g i st ra r’s offi ce. )

• m a ke an appoint m e nt to meet with
their academic advisor early in the
Co u rs E n roll period. During this meet-
ing, the stu d e nt and their advisor will
d i scu ss the pro p osed co u rse sc h e d-
ule and make changes as necessa r y.

When both stu d e nt and advisor are
sa t i sfied with the pro p osed co u rse sc h e d-
u l e, the stu d e nt (or the adviso r) should
" l o c k" the co u rse re q u est by entering a
special PIN code (available only from the
a d v i so r) into Co u rs E n roll. Plea se note
that once the schedule is locked, a stu-
d e nt may not make additional changes
u ntil the add/d rop period for the fo l l ow-
ing se m este r. 

This formally co m p l etes the pre - e n ro l l-
m e nt pro cess.
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1 2 4 G RA D ES AND CREDIT

Maximum Number of
C re d i ts per Se m este r
The College of Engineering permits (but
d o es not enco u ra g e) stu d e nts to ta ke up
to 23 cre d i ts a se m este r, excluding phys i-
cal education, supplementary co u rses,
and other co u rses that do not co u nt
towa rd the degre e. Th ose who wish to
a tte m pt a schedule with more than 23
c re d i ts must petition to do so. Ad d /d ro p
forms that result in a schedule of more
than 23 cre d i ts will not be pro cesse d
without a co m p l eted petition endorsed by
the stu d e nt’s fa cu l ty advisor and
a p p roved by a re p rese nta t i ve of AS PAC in
Engineering Ad v i s i n g .

Special Co u rses

Su p p l e m e nta ry Co u rses
Some majors offer supplementary co u rs-
es in which material ta u g ht in ot h e r
co u rses is rev i ewed. For exa m p l e, the
m a terial ta u g ht in CHEM 211 is rev i ewed in
CHEM 011. Although stu d e nts are enco u r-
aged to ta ke adva ntage of these co u rses,
t h ey ca n n ot be used to fulfill gra d u a t i o n
re q u i re m e nts, and gra d es re ce i ved do not
a ffect academic or class sta n d i n g .

R OTC Co u rses
The use of ROTC co u rses to fulfill co l l e g e
d e g ree re q u i re m e nts is re g u l a ted by the
College Cu r r i culum Governing Boa rd .
Under cu r re nt policy, ROTC co u rses do
n ot co u nt towa rd a degree in engineering
u n l ess they are co - l i sted by anot h e r
d e pa rt m e nt. (For exa m p l e, Naval Sc i e n ce
301 is co - l i sted as Bi o l o g i cal and
E nv i ro n m e ntal Engineering 30 5.) So m e
M a j o rs further restrict the use of pa rt i cu-
lar co u rses co - l i sted with Military Sc i e n ce,
and stu d e nts should check with their
u n d e rg ra d u a te co o rd i n a tor offi ce to find
out whether such co u rses will co u nt
towa rd gra d u a t i o n .

Writing Wo r ks h o p
The Writing Wo r kshop offe rs a special
writing se m i n a r, An Int roduction to Wr i t i n g
in the Unive rs i ty, for stu d e nts who have
had little training in co m p osition or who
h ave serious diffi cu l ty with writing ass i g n-
m e nts. This co u rse is graded S/U and does
co u nt as a fi rst-year writing se m i n a r. In the
fall many stu d e nts are urged to attend a
writing assess m e nt session during
Freshman Orientation to see if they wo u l d
b e n efit from this se m i n a r. The Unive rs i ty
O r i e ntation bro c h u re will have full deta i l s
about the assess m e nt.

At any time during the se m este r, stu-
d e nts enrolled in other writing co u rses
who are having problems with their writ-
ing ass i g n m e nts can go to the Wr i t i n g
Wo r kshop offi ce (174 Ro c kefeller Hall, 255 -
6 3 49) to discu ss their writing with a mem-
ber of the wo r kshop sta ff.

English as a Se cond Language
M a ny Cornell stu d e nts are not native
s p ea ke rs of English. Be ca u se these stu-
d e nts must still ta ke a two - se m este r
se q u e n ce of fi rst-year writing se m i n a rs,
the Writing Pro g ram offe rs a special writ-
ing se m i n a r, English for Later Bi l i n g u a l s,
that fo cu ses on language iss u es.
D esigned for se cond-language stu d e nts
w h ose writing skills are weak, this co u rse
a l l ows stu d e nts to improve their maste r y
of English while taking a fi rst-year writing
se m i n a r. Enro l l m e nt is by permission of
the inst r u c to r. Stu d e nts inte rested in this
co u rse should ta ke the writing assess-
m e nt during orientation. The orienta t i o n
b ro c h u re co ntains full details about the
a ssess m e nt. 
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